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CCDA DATA PORTABILITY

This document provides information about extracting data and generating a CCDA file for a patient from the
eClinicalWorks software.

What is Data Portability?

Data Portability enables users to create a set of export summaries electronically for all patients using EHR
technology formatted according to the Consolidated CDA (CCDA) standards. These export summaries represent
the most current clinical information about each patient and include, at a minimum, the Common Meaningful
Use (MU) Data Set and the following data: encounter diagnosis, immunizations, cognitive status, functional
status, ambulatory setting, referral reason, and the referring or transitioning provider's name and office contact
information.

Note: The Common MU Data Set information consists of the following information: patient name,
gender, DOB, race, ethnicity, preferred language, smoking status, problems, medications, medication
allergies, procedures, lab tests and results, vitals (height, weight, BP, and BMI), care plan (including goals
and instructions), and care team members.

Data Portability within eClinicalWorks has been enhanced to allow users to select patient records prior to
exporting the CCDA. The previous functionality used a scheduled job to create CCDAs after hours and save them
in a predetermined folder (Client Server). eClinicalWorks has since enhanced the feature to create a set of
export summaries and to allow the user to download the file without navigating to the predetermined location.
This has been deployed to all eClinicalWorks Cloud customers and is available to all eClinicalWorks Client Server
practices as a patch named Data Portability.

How Does Data Portability Apply to Practices?

The following two examples are common scenarios in which Data Portability is used:
m  Practices must extract data and generate a file to submit to a registry for an incentive program

= Patient records must be transferred when a provider moves to another practice
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CCDA DATA PORTABILITY

Data Portability Workflow

To access the enhanced Data Portability feature:

1. From the Reports menu, click Report Console.
The Reports window opens.

2. From the Utilities section, click Data Portability.

A pop-up window opens asking for admin credentials to access this report.

3. Enter your admin credentials and the verification code.
4. Click Login:

Please login with your admin credentials

Username: |
Password: |
Vertfication Code *
SHN R IRIR
Click to changs

LOGIN

The Data Portability window opens.

© Copyright eClinicalWorks, January 2016 - CCDA Data Portability Users Guide
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CCDA DATA PORTABILITY

DATA PORTABILITY WORKFLOW

5. Select an option from the Show drop-down list to change the number of entries that are displayed on the

window:

Data Portability

Show antries Search: |
Alyas First N Last N DoR
D su s Lalants A5 Eh e
100
| TEMPLATES T 01/01/1980
|:| Frank Faulkner 08/27/1930
(] Ella Farrell 12702/ 1949
(| Chad Heillman 05711,/ 1954
O Kristin Criss 1n/31/1993
O Dale Aléantar O6/29/1976
D Gary Spatos 01/28/198%
|:| Amanda Oliva 02/25/1964
O Tahn Valdes 0805/ 1938
(| Andrew Childs 03/19/1932

Showing 1 to 10 of 393 entries

Generate CCDA's for Selected Patients

Previous

4 5 v 40 Hext

6. (Optional) Enter information in the Search field to filter the list of patients displayed on this window by

either name or date of birth.

7. Check the box(es) next to the patient record(s) you want to generate for the CCDA. All patients can be
selected at once by checking the ALL box at the top-left corner of the window (this selects all patients on all
pages and can take a significant amount of time to process):

Data Portability

Show antries Search: Fhﬂ
ALL .

O First Nanwe Last Mama DOBR

[l Tohin Valdes OB S05 /1938
L John Kinzer 06271971
E Jolin Stones 02/ 1419376
0O Melson Iohnson grfo1j1957
E Text Johnson 0L/ 01 /1989

Showing 1 to 10 of 393 entries

Generate CCDA's for Selected Patients

8. Click Generate CCDA's for Selected Patients.

Generate CCDA's for Selected Patients

Pravious
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CCDA DATA PORTABILITY DATA PORTABILITY WORKFLOW

A progress message for the generated CCDAs displays:

Data Portability

CCOA's for 2 patients are being processed. After processing is complete you will be able to download a Compressad file which will contain CCDA's for
the selacted patients,

The process will take approximately Days: 0 Hours:0 Minutes: 0 Seconds: & bto generate 2 CCDA

Hote: The automated schedule job to generate the CCDA's will start after bours and it will generate the CCDA's in batches. The system will process
10000 CCDM's par batch,

Click herg bto view CCDA generation progress (0% Completed)

Click here to cancel current job and start over

Note: CCDAs are generated in batches. For the files to be generated successfully, a scheduled job
must be created for this process to run after hours. Check back at least 24 hours after clicking the
Generate CCDA’s for Selected Patients button. If the progress still stands at 0% after 24 hours,
contact eClinicalWorks Support.

9. (Optional) To view more information on the CCDA generation progress, click the first here link.
10. (Optional) To cancel this job and start over, click the second here link.
If the CCDA is successfully generated, one of the following messages displays:
¢ eCW Cloud message:
Data Portability
Tisor roquebed data i mow ready hr downbied SOt

Complctal

+ Non-eCW Cloud message:

Data Portability

Tour requeslod datla b naw resdy e downlaad. Smant Ovme |
Deowelosd
D e P L L TN R RN L

Flasam sppmad . lar ge ba ke bis deeliesdwd . 7o il el o dos smgprn s i s bs foe semgpran s Las ga lde
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DATA PORTABILITY WORKFLOW

If the CCDA is not successfully generated, the following message displays:

Data Portability

Your requested data is now ready for download.

Mo CCDA available

Siart Ovar

Patients with no encounter

Show [10_[¥] entries

First Nama

Last Name

search: [

OB

Marie

Ravp

01/12/1931

Showing 1 to 1 of 1 antries

Previous 1 Hext

Unable to generate CCDA's for below patlents

Show Entrles

First Namo

Last Name

Search:

D08

Mo data available in table

Showing 0 to 0 of 0 entries

Pravious Hext

Bote: The reqs § o

waill anby e

11. Click Download.

ilable wotil 3016-00-14 100448
#lease append .tar.gz to the file downlcsded. Fou will need a d: 1 L o o 1=

e Hile.

The File Download window opens:

1% of ecwimage Irom localhost Completed

File Download - Security Warning

0w

2F |

Estitn
Diceer
Trars

I

Gette %mmhmﬂﬁﬂmuﬁﬂumqﬁnm.m

Hame: scvimage
Type: Unknown File Type
Fion localhost
fd | Sewe |[ Cancel |

‘_'Ij'ﬁ_l

‘witde files Irom (e Intesnet can be useful, some iles can polentialy
haim woer computer If you da not bust the 2ource. do not find &
prtegtam o apen this fle of save this e \whal's he 7

i

';lur: o decompress far.gz file.

12. Click Save.

The Save As window opens:
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13. Navigate to the location where you want to save this file, add .tar.gz to the end of the file name, then click

Save:
Save As E
i . I T - - |
:Q'\_JE B Desktop - - 3 I Search Deskhop @J
Crgarize w  New Folder e S 7
] i e
W Favorites = = biags
B Deskiop Sistemn Folder
s
& Downloads
=, Recent Places
l Syskem Folder
s Libraries
= Documents " | coniocker
o Misic Ll sycrem Folder
b= Pictures [
& videos I Metwark
| Swskem Folder
1B Computer b=
fiy ; ) Acrobat Reader DC
B Local Disk (C:) [
o Y e |
File name: | ecwimage. tar.ge] R
Save as bype: 1.!1]] Files 11
= Hide del Save Cancel 1
A

This file is saved to the specified location.
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14. Navigate to the file to access it using the following process:

a. Open the zipped file with either WinZip or 7-Zip (e.g., in 7-Zip, right-click on the saved file, mouse over
7-Zip to open a drop-down list, then click Extract Here from the drop-down list):

Scan with !wl'nf-km Extrack bo “sowimape. tar”

b . Eh wcheve..,
Sendd bo * Add o “ecesmage tar g 72"
-M Compress to “powimage tar g 71" and emad
Add 1o “eceamags.tar e op”
Coey Coumprecss to “eovimags. tar g2.20" and emad
Crests shomos
i L]
e
Properte

Note: WIinRAR will NOT open the zipped file.

A second zipped file is extracted.

b. Open the second zipped file using the same process, except click Extract files... in the last step instead
of Extract Here:

Scan vith Mumm Extract to "scvamagel®

s Pl : Eu archive...,
Eerud ta b Addiko“eceenage. 7"
' Ciompress bo “ecwimage. 72" and email
i fudd to “scsemage.2ip”
_ Sy Compess 1o ecwimage 10" and emal
Craste shotok
Delate
Pehame
Froperties

Note: Because of the size of the file being downloaded, it is necessary to double zip the file to
improve speed and save space.

The Extract window opens.

© Copyright eClinicalWorks, January 2016 - CCDA Data Portability Users Guide 9
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c. Click OK:

[¥H Extract : C:Users

Extract to:

IEZ"'.U serstuser.namehDesktophecwimage' j
r Paszword

Path mode: I

IFuII pathnames j [T Show Pazswaord

[ Eliminate duplication of roat falder

Dvenyrite mode; [ Bestore file zecurity

I.-’-'-.sk before ovenwrite j

] Cancel Help

The extraction progress window opens.

d. Click Close:
[¥H 0%p Extracting C:hUsers
Elapzed time: 0 00:05 Total zize: Fisal 8
R emaining time:; Speed:
Files: 1] Frocezsed: ]
Compression ratio; Comprezsed size: ]
Errars: 1
1 ChUsers o
| LCloze ||

The extraction progress window closes and a folder is extracted.
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e. Double-click the folder to access all the files from the download:

P
L]

ECLINICALWORKS DATA ENTRY

- ﬁ | temi e L]

L) [ =
<= g * il milsey ¥ Tawsih ¥ i bukie =18

: . [ | Gt s Tvee [ sew =
' [ e - pamO S WL LA 0 Comad e
B Doarial T ERE-Di LRI [ LM 0 D LT
- 5 Resan * AT I WEhE | A e [T
s T BT LI LA 4, Dot i
n T T B T LI LD o e L
o P BN MR LA e e e
— - Trfrm AR [ LF ) e [ e LIS}
H s T A S R T 118
el -z STITE FU R e FET ]

N Loore =
L o a1 = e BT R LA i
T SN [Radie St AR R ¥, Dot s
[ Sy—— T EEAA-TSIH WIL LM L Dt e
= BRI [ETERTE T R e [
= AT BITLOA |N X Doo 1
 ph SN VEL LA D W
el v LR LS E e St e
T FE Wy BT | o0 TR D et LEL-
WD Fuw LELE L S Do tia

15. (Optional) Click Start Over to start this process over.
Data Portability
Your roquested data is now ready for download. Start Cver

Dorwnioad

Mate: The requested information will snly be svailable unid: 20060036 09:30:18

Plaase sppend baegr bo thes file downlosded, Yo will nesd 3 dacompressinn soltwars [Feoemmendad software o Windip or 7-Zip) 1o decompeess targe 1ds,

Plaase nole that WenBAR willl not dezompraws tha {tar.gr) file

eClinicalWorks Data Entry

For valid CCDA file creation, the following sections of the patient demographics and Progress Notes must be
filled out and mapped (if applicable) prior to generating the CCDA:

Patient Demographics

Patient Race, Ethnicity, and Preferred Language
Preferred Language Community Mapping
Social History - Tobacco Use

Social History Community Mapping

Preventive Medicine - Care Plan

Preventive Medicine Community Mapping
Immunizations

Immunizations CVX Mapping

Assessments - Encounter Diagnosis and Problems
Allergies/Intolerance - Medication Allergies

Current Medication

© Copyright eClinicalWorks, January 2016 - CCDA Data Portability Users Guide
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= Family History

= Vitals

= Configure Vitals Mapping

s Treatment - Order Labs and Results
m Linking LOINC Codes with Labs

s Treatment - Outgoing Referral

s Circle of Care Team Members

= HPI - Cognitive and Functional Status

= HPI Community Mapping

Note: Data entry included in the CCDA is most commonly performed from the following areas within

eClinicalWorks: Patient Hub, jelly beans, right chart panel (ICW), and Telephone Encounters

Patient Demographics

To document the demographics for a patient:

1. From the Patient Information window, enter information in the Last Name, First Name, and Date of Birth

fields.

2. To record the patient’s sex, click the More (...) button next to the Sex field and select a sex from the

window that pops up:

w, Patient Information E3

~Personal Info

Account Mo | Erefix|| =] BCP | =]
Last Name' | uffix v] Referring Provider [~ =]
B [ Rendering Provider/
?4rst Narme MI : e I :]
Previous Name | Date OFBirth * [ 7 Aaal
Address Line 1 | rorny/dd/

Gestational &ge

Address Line 2 |

iSE‘a“E J Famals! [T Transgender

City | _ validate | Marital Status |
State:| x| 2»] Countryfus .| Social Security | .

=
Parent Info I

Home Phone | % i Cell Nn] - - Employer Mame | | CIaar'
Mork Phone | . . Ext | ) Emp Status [ .| (None Selected)
(staternants will be addressed to responsible party) Student Status [_ J {Mone Selected)
Responsible Party Select | Set Emergency Contact | MMM
Emergency Contact
Name
Acct Balance | Details | Gr. Emll
Relation I_ J (Mone Selected) patient | Ace Inguiry |
Last Appt | Mext &ppt |

3. Click OK.

© Copyright eClinicalWorks, January 2016 - CCDA Data Portability Users Guide
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Patient Race, Ethnicity, and Preferred Language

To document the race, ethnicity, and preferred language for a patient:

1.
2.

5.

From the Patient Information window, click Additional Info.

To record the patient’s race, click the More (...) button next to the Race field and select a race from the
window that pops up.

Select an option from the Ethnicity drop-down list.

To record the patient’s language, select an option from the Language drop-down list, or click the More (...)
button next to the Language field and select an option from the window that pops up:

oy g . ;
Mail Order Member ID |
R I
- =i | .. | (Mone Selected)

Plan Type

Ethnicity [N < ][ith order[o =] - Deceased
VFC Eligibility | . =] " Deceassd

Employer Address

Address Line 1 |

Address Line 2 | Default Facilty | Li_l':'r
MRN(External System) |

City |
Default Lab Compan -
Shate I_"j*, Zif—l| panYy [Nnne _]
e M cane = e Default DI Company |None 4
Language *| .. | ¥ Translator
T [T Exclude From Registry Search
Characteristi
alra Fh I 3 [~ Use Street Address for Preseriptian
| Registerad On : 09/17/2015 (10:52:56.0)

Click OK.

Preferred Language Community Mapping

To map preferred language:

i

From the Community menu, mouse over Mappings to open a drop-down list, then click Language.
The 1SO Language Code Mapper window opens.

Enter the name of a language in the left Search field and click a language in the Language Name section on
the left.

Enter the ISO name of a language in the right Search field click the 1SO in the ISO Name section on the right
that corresponds to the language selected from the Language Name column on the left.

Click Map.

© Copyright eClinicalWorks, January 2016 - CCDA Data Portability Users Guide 13
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5. Repeat steps 2-4 for all desired languages:

Language Mapper

Englsh [ang) Bengali [ban]

Fremch [fre (B),fra (1] English [eng]

Note: If a language is accidentally mapped to an incorrect ISO name, select that language and 1SO
name and click UnMap.

Social History - Tobacco Use

To document the Tobacco Use of a patient:

1. From the Progress Notes window, click Social History.

The Social History window opens:

. Social History {Test, Senna - 10/12/2015 12:14 PM, NP}

| Pt.Info Encounter Physicll ) Hub
@ Ihe g OfRSs R R&ARD DLHEL POL S ERREH -
=3 Social History Tobacco Use: [~ Socia History Verfied
4 Tobacco Use: s Inii Detione | Detad
T Sexual History: ARG Uptions | Detads
" Drugs/aleohol: Tobaceo UsefSrmaking Are vou & current smoker, When did you 5 -
] Miscellaneous; S Tobacco use other than smr Are you an other tobacco user? Mo, Type ¢
1] Household: 5 Tobacco Use screening Screening not performed: History of tobac
=
Notes Erowse... | dlear | Select Defauk | _ Clear Al |
4 Family History Ciaskamm |j ROS b ]
| =

© Copyright eClinicalWorks, January 2016 - CCDA Data Portability Users Guide 14
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2. Click in the Details column for the Tobacco Use/Smoking row.
The Social History Notes window opens with the Structured tab selected.

3. Enter information in the Value column for the Are you a row.

Note: Tobacco Use can also be entered through a Smart Form and will be included on the CCDA.

To document Other Tobacco Use for a patient:

1. From the Progress Notes window, click Social History.
The Social History window opens.

2. Click in the Details column for the Tobacco use other than smoking row.
The Social History Notes window opens with the Structured tab selected.

3. Enter information in the Value column for both the Are you an other tobacco user and the Type of Tobacco-
Non User rows:

i, Sorial History Motes
Free-form T '5_tﬂ;.|.cl'__u|_-e@
Tobacco use other than smoking: Default | ~| Defaukforsl|~| Clear all |
T S
B0 Are you an other tobacco | |No bal X
[1 Type of Tobacco-Man User] | Newver chewed tobacco ad Pal

To document Tobacco Use Screening Not Performed for a patient (if applicable):

1. From the Progress Notes window, click Social History.
The Social History window opens.
2. Click in the Details column for the Tobacco use screening row.
The Social History Notes window opens with the Structured tab selected.

3. Enter information in the Value column for the Screening not performed row:

. Social History Notes A=l E
[ Free-form | istructured
Tobacco Use screening Default || Defaultforall+| Clear all |
OI[Z Sereening not perforrmed: | |History of tobacco use Narr'ativj}(| [

Note: Data entered into Social History in a Telephone Encounter via the Patient Hub or T jelly bean is
also included in the CCDA.

© Copyright eClinicalWorks, January 2016 - CCDA Data Portability Users Guide 15
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Social History Community Mapping

To map the social history structured data:

1.

7.
8.

From the Community menu, click Mappings.

The Mapper window opens.

Click the Structured Data tab in the left pane.

The Structured Data options display on the right.

Select the following on the left, Community side:

a. From the Section drop-down list, select Social History.
b. From the Category drop-down list, select Tobacco Use.

c. From the Item drop-down list, select Smoking.

Select the following on the right, Local side (this is customizable and the office should choose the
appropriate options for where the Tobacco information has been created, which may differ from the

options below):

a. From the Section drop-down list, select Social History.

b. From the Category drop-down list, select Tobacco Use.

c. From the Item drop-down list, select Tobacco Use/Smoking:
Click Are you a: on the left and the right.

Click < Map >:
CDPIUNITY. LiOCAL
Laba | [stwts wih =] fd | [s2arts with o
», Zection  [sacaal Htary 7] ciesr | Bactinn  [Somal Histery o =
n or Cabegary I"r.:n.m_-.:. Lisi! Claar | Caregory [T:-nn:-:-: (TP Cloar I
Tbsrm |;~m"|_,.,,=| Claar I ] |Tn:-n.-.m UsarSemolang i Clear I
A Procedures e [Trigges _ [Master Link |
Are wii & Siry 2 Are yioil 8 -} Addisensl Fandings: Taolb Structured
E' Soractared Dat s j ur:»e- :ld. i 'F!t:.p.:fﬂ:\ -::--r h:-rr:rer.‘:-r. ) Addriceal Fandings: Tot Structured
- _] How oftem do you smak Structured  current sm LY Mow aften do you sk Structured cureent sm
1 Spocialty ] How soan after you mal Strucbured owvent sm A L] Maw spon sfter you wal Structured current sm
L1 How meany cigarsthes a Structured owrrent sm LY How maey cigereties & Structured currant sm
L1 Are you ireerested in g Structered  oorrent sm LY &re you interested in o Structured current sm
L1 How long has it Been si Structered former sm LY Maw long has i been 5| Structured current sm
] Addésaneal Findings: Tot Structered LY When ded you stap smio Date foermer sm
Dats Types 1 Add#sonal Findings: Tot Structured (£} When d start A
B & Baalean
H & Rameric
2@ Structured Taxt
D 1 Dt
IB 'dn H” '" | | Clnar Axsociation | Custem | I
D= D .- & =
S ElMapped Elemants <cPrevious | 5 l_-m_p_il LT e | Close
& B used in Measeres and Order Sets

A second Mapper window opens.
Click the options that correspond to each other in the Master List and the Local List sections.
Click < Map >.

© Copyright eClinicalWorks, January 2016 - CCDA Data Portability Users Guide
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CCDA DATA PORTABILITY ECLINICALWORKS DATA ENTRY

9. Repeat steps 7-8 for all options:

Master List Local List

T - [ [Name

' current somoker v current smoker

W formner smoker v current every day smoker

W nonsmoker v current sormne day smoker

W' current every day smoker < Map ,_l W Smmoker, current skatus unknown

W current sorne day smoker W former smoker

' Srmoker, current status unknown Add = v Mewver Smoker

W unknown if ever smoked ‘-_] v unknown if ever smoked

W light tobacco smoker W' light tobacco smoker

W heavy tabacco smoker L] o heavy tobacco smoker

W Uses tobaces in other forms toe x| v Uses tohacco in other forms too
Clear All Associations | Delete | Clear Association I

B Used in measures

10. Close the second Mapper window.

11. From the Item drop-down lists on both sides of the Mapper window, select Tobacco use other than
smoking.

12. Click Are you an other tobacco user in the Community and Local sections.
13. Click < Map >:
T |

LOCAL
T Fund | IETRT Find | |s2ams with =

# Sectian |5 scind Mishary _ﬂ Claar J Section  [Socim Histary :J Claar I

n B1 Gategery [Tebacen Una i | chear | Category (Tebacea Lis o | Clear |
Prevy [Fetaccn use cther than smobaag: Clowr I TtEmm [Tebaccn uwe other than smakng! w | clear
Wy Frocedures [Chame —————[Tree [Tripoer {Master Link |
=) Ar i AlEer Pad E & big ah oot =] Are v Gthar tekas 5 & 8

B. strctwredvura j . Trps of Teba
P

T-D o Add>> I
Duatas Types

B - Baaloan

N : Hofniic

% Ftruchured Text

o Date
Alomei FAppIng

= Clesr & wtion | Cushom
B-B N-#M | | 5500 | custom | _““J__I
- g -5
HExE Etspped Elzments ceprovious | cmaps | newess | Gloun
-0 B vsed in Measures and Order Sets

14. From the Item drop-down lists on both sides of the Mapper window, select Tobacco Use Screening.

15. Click Screening not performed in the Community and Local sections.

© Copyright eClinicalWorks, January 2016 - CCDA Data Portability Users Guide
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CCDA DATA PORTABILITY ECLINICALWORKS DATA ENTRY

16. Click < Map >:
I, |

Latia Fared 1 |Cantans =] Find | |Btarts mith =]
r, Section  [social Histery =] _chear Secton  [soogl Mssory >] _Chaar
u ot Caregory [Totaces Use: Claar Category [Tobaces Uie: e | Chear
e [Tobecco Uss soreening Clear Lo Tebatoe Uie screaning ] Lhear
P | T T
] e rape : 1) Serasting hot part Brad ” :
5 Strstured Data
o~
1) Speciaky Add s>
=
Dala Types
B : Bdaan
N : Kamens
51 Strucherad Taxt
O 1 Dete
il A =
g "‘ _ ““ | | ar Association | Custom | |
D-D 5-5
S D#tapeed Elements :.-I:PMHWIJ = MRAP | oWt l Chase

W used in Moasures and Order Sots

Preventive Medicine - Care Plan

To document Weight Management for a patient:

1. From the Progress Notes window, click Preventive Medicine.
The Preventive Medicine window opens.
2. Click Care Plans in the left pane.
The Care Plans symptoms display in the right pane.
3. Click in the Notes column for the Weight Management row.
The Preventive Notes window opens with the Structured Data tab selected.

4. Enter information for the Goals and Instructions structured data items:

. Preventive Motes !EI
| Free-form T : d ‘
Wieight Management Default forall | Clear all |
ETT I_ Yalue
B[] Soals: Weight Loss ey .
[ Instructions: Diet and exercise information [ ry

To document Chronic Care Management for a patient:

1. From the Progress Notes window, click Preventive Medicine.
The Preventive Medicine window opens.
2. Click Care Plans in the left pane.
The Care Plans symptoms display in the right pane.
3. Click in the Notes column for the Chronic Care Management row.
The Preventive Notes window opens with the Structured Data tab selected.

© Copyright eClinicalWorks, January 2016 - CCDA Data Portability Users Guide 18
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4.

Enter information for the Goals and Instructions structured data items:

m. Preventive Motes

[ Free-form | Structured

Chronic Care Managernent Defaultfor &ll | Clear all |

:|_|_'| Coals: -ﬂ.sthma rianagerent y
L] Instructions Resources and instructions pro| }( Ed

To document Smoking Cessation for a patient:

1.

From the Progress Notes window, click Preventive Medicine.

The Preventive Medicine window opens.

Click Care Plans in the left pane.

The Care Plans symptoms display in the right pane.

Click in the Notes column for the Smoking row.

The Preventive Notes window opens with the Structured Data tab selected.

Enter information for the Goals and Instructions structured data items:

§ < prevenvenores g |

[ Free-form T :S'j;Lu:q;iu_:-Eﬁ
Smoking Default for 4l | Clear all |
Name [ fvalue [Notes .
B Goal: | | srcking Cessation | ik
[ Instructions: | | Resources and instructions pro | X 1

To document Preventative Health information for a patient:

1.

From the Progress Notes window, click Preventive Medicine.

The Preventive Medicine window opens.

Click Care Plans in the left pane.

The Care Plans symptoms display in the right pane.

Click in the Notes column for the Preventive Medicine row.

The Preventive Notes window opens with the Structured Data tab selected.
Enter information for the Goals and Instructions structured data items:

w. Preventive Motes H[=] E3

Free-Form

Default for &l | Clear all |

Preventative Medicing

Y
T [ 7 [ e |

=[] Preventative Health arnual Pap Smear, Biennial Sc|X ral
[] Instructions |0 > >
L1 Instructions o X ral
[ Instructions 0 pad X

Note: Data entered in the Preventive Medicine section from a Telephone Encounter via the Patient

Hub or T jelly bean is also included in the CCDA.
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Preventive Medicine Community Mapping

To map the preventive medicine structured data:
1. From the Community menu, click Mappings.
The Mapper window opens.
2. Click the Structured Data tab in the left pane.
The Structured Data options display on the right.
3. Select the following on the left, Community side:
a. From the Section drop-down list, select Preventive Medicine.
b. From the Category drop-down list, select Counseling.

c. From the Item drop-down list, select Care Plan.

ECLINICALWORKS DATA ENTRY

4. Select the following on the right, Local side (this is customizable and the office should choose the
appropriate options for where the Care Plan information has been created, which may differ from the

options below):
a. From the Section drop-down list, select Preventive Medicine.
b. From the Category drop-down list, select Care Plans.
c. From the Item drop-down list, select Weight Management.
5. Click Care Plan Objective 1 in the left Community pane.
6. Click Goals in the right Local pane.
7. Click < Map >:

LI AL
] Lobs Fend [care plan [#rarts with =] Fnd [
L TEckan |Pne-|-¢nuv¢ Hedizing H Clear Fechon [Pre-{rr_..t Mehong
n og L amgory |i:.;.un.;¢|r.; Cleas I Cabegary |-::r\e Flans
mm |l'_a|r Flaan: .- Chear I Bam |""""Iht'“"-"';e'r'='-':
- [ Ginal 4 Date 0l ir
E' i ] Goal 3 Date Drata Goal 3 o Ingkripct
- ) Guosl # Da recturpd fnats
{1 Speciaity () Gaal 1 D wrad It Addn'
o) Goal4 Date Date Gosla
O} Goal 3 Date Cate Gosl 3
01 Goal 2 Date Bate Gosl 2
Data Typses ] L Tt
b Boalean 1 Goal 4 Date- Date Goal 4
o Wi Humaoc 1 Goal 3 Date Diate Gosl 3
5 i Structured Text ) Goal 2 Date Bats Gosd 2
0 : Date [Y Goel 3 : |
R i, | | Chear Assecistien | Custom |
B BE H-N
b-p %:=8
Happed Elements
T Ereapp <-:me|"| Hewt>> |

B uszed in Measures and Opder Sets

C== ]
_ S |

A second Mapper window opens.

8. Click the Weight Loss options in the Master List and the Local List sections and then click < Map >.
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9. Click the Weight Gain options in the Master List and the Local List sections and then click < Map >:

Master List Local List

W Weight Loss ' Weight Loss

W 'Weight Gain W Wieight Gain
Goal 3

Goal 4 = Map :-I
Add > |

Clear All Associations | Delete | Clear Association I
B used in measures

10. Close the second Mapper window.

11. From the Item drop-down list in the Local pane of the Mapper window, select Chronic Care Management.
12. Click Care Plan Objective 3 in the Community section on the left.

13. Click Goals in the Local section on the right.

14. Click < Map >:

- Mapper %]
COTLINITY LOCAL
Find [care plan B Fired | |=rans ran =]
. Section |Pry~.«-_rf-n.¢ Medicna _ﬂ Eloar Soction  |Preventive Madicine :_J Elaar
n e Categary [< cunseling i Clear I L= N [ - . = Chaar
R | I R S [
® i | - = —— :
E“ . - 1] Gaal 4 Bate! St
4 o) Gaal 3 Enabe: Datn ol 3
. [} Saa . e
FiEp Seeclakty ol = ndd>> |
= Plar E ks
o] Gal 4 Crabe: f=T" 1) ol 4
o Gizal 7 Cute; Date ol 3
] Gaal 3 Cusbe: Dinte el T
Data Types L) Gaal 1 Cate 1
: :““":" 0 Goal 4 Date: Citn Goald
whdtadter 0] Goal 2 Dates Ciate Goal 3
5 e e 0 Goal 2 Date; Date Goal 2
D ¢ Drabe - al 1 e ek Irsharasae :’
Alleverd Magsping -
Clenr Association | Custem
B-B W-N | | I | _l A
o-0 F-F [EIMa —
pped Eleimenls -
S <<rmu|uus| ._.:_w_?!l MR [ Chase :

B used in Measures and Grdor Sets

The second Mapper window opens.

15. Click the Asthma Management options in the Master List and the Local List sections.
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16. Click < Map >:
- |

Master List Local List

' Asthrma Managerment W Asthrma management
Goal 2
Goal 3

Goal 4 = Map :-I
Add = I

Clear Al Mnaiationsj Dalauj Clear Association |

B used in measures { glose ]

17. Close the second Mapper window.

18. From the Item drop-down list in the Local section on the right, select Smoking.
19. Click Care Plan Objective 2 in the Community section on the left.

20. Click Goals in the Local section on the right.

21. Click < Map >:

COMAUBITY LOCAL
Lk Fend | |5tarts with = Find 1 IETE =]
&, Secten [praventive Hedicine =] Clesr :| Section  [preventive Hedine »] _Clmar
n o1 Caregory [Counnleg o T | Categary |:m !-".lm'l. i | _haar
itwen  [Care Planu Lo | ehar Mem  [smaking _Ciaar |
__] Gosl 4 Data: Date Goal & L] ar
B srectwedouta [ Gosl 3 Data: Diate Gaal 3
]{er Os Diata trucharad | Gaal 1 Eerebrioch P
3 Goal 4 Date Cate Goal 4
3 Gosl 3 Date: Cate Goal 3
3 Gosl 2 Date: Cate Goal 2
Dta T 0
= _I e F b truite T
:: St 3 Goal 4 Date Cate Goals
A [3 Goal 3 Date: ke Goal 3
&: Struchurad Taxt [ Goal & Dats: Dabe Goal 2
D i Cate O T e
Allpmed Fapping :
- Clear Axsociation | Custem -
e == | J =y =
O -p B
e [+apped Elements ceprovious | cmaps | ewss | Lhose

Bused in Measures and Order Sets

The second Mapper window opens.

22. Click the Smoking Cessation options in the Master List and the Local List sections.
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23. Click < Map >:

Master List Local List
A —
v Smoking Cessation v Srmoking Cessation

Goal 2

Goal 3

Goal 4 = Map ?I
Add =

Clear All Associations | Delete [ Clear Association |
M used in measures

24. Close the second Mapper window.

25. From the Item drop-down list in the Local section on the right, select Preventive Medicine.
26. Click Care Plan Objective 4 in the Community section on the left.

27. Click Preventive Health in the Local section on the right.

28. Click < Map >:

. Mapper =]
COPPLNITY LOCAL
v Fnd  [vare plan |Starts with x| Frd [Starts B
# Bactise |=.-n.nn|m- Madicing d lnar I Sacta  [Preventive Madicine .ﬂ Clear
n o Categary [Counaling i | | lsar Catmgory [Care Plans i | _choer |
L. |q,,, Plan “_I Clear IEem Prevestative Hadirs _I M
@ Prooedures [ Wame  [Typs  [Treeer Jioceiiek B riger . [Mavter Link.
_] Goal & Date! Diate Goal 4 Pravantaess Healh | Strchired Care Plan Ob
st Dt ] Goal 3 Diabe: Crabe Goal 3
E" L] Goal 2 Dabe: Dhabe Goal 2
P Gaal 1 Date i
{F specialty zars Pian Gibjecks 41| Siruchwad
] Goal 4 Mumenc  Goald
T o N 3
P a2
Datn Types =] Care Plan Objecye 5 Struchersd
] Care Plen Objecs £ Struchered
: =:“°'"“ 1 Care Plan Objectwe 71 Struchred
btk C1 Care Plan Objectve 81 Struchred
S+ Strucetured Test _] Care Plen Objechve 31 Struchsred
Dt Date 1 Care Plan Objechye 10 Struchsred v
".: I-“n T _"'" | | Cisar Asssaation | Custem |
oD -8
S Eltapped Elements -c-cm-ln-ull AR > | Mexts | Clase i

B used in Moasures and Order Sots

The second Mapper window opens.
29. Click the Annual Pap Smear options in the Master List and the Local List sections and then click < Map >.

30. Click the Biennial Screening Mammogram options in the Master List and the Local List sections and then
click < Map >.
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31. Click the Annual Clinical Breast Exam options in the Master List and the Local List sections and then click <
Map >:

Local List

Master List

W Annual Pap Smear W Annual Pap Smear

W Biennial Screening Marmmogram ' Biennial Screening Marmmogranm
b Annual Clinical Breast Exam W Annual Clinical Breast Examm
Goal 4 < Map =

JELITE
Add = |

Clear all Aszociations | Delete | Clear Aszaciation I

B used in measures

Immunizations

To document immunizations for a patient:
1. From the Progress Notes window, click Immunizations.

The Immunizations window opens:

. Immunizations Therapeutic Injections (Test, Senna - 10/12/2015 12:14 PM, NP)

]n.mmmu i Hub |

[0 Olms X RwAD AHEL BOLFE EmED T |

Hx | imm Schedule | Flu Schedule | Test, Senna (M) 02/02/1990 25Y) =

Immunizations | Add Delete Print Print Form = Cimm Verified
= | ¢ - ¢

[0 DTaP 2 cL 1011272015 Willis, Sam LD 231423

] PDTP 3cc 10M2/2015 LT 413

WL [k [v]

Therapeutic Injections Add Delete
hd

| giling ¥ |

2. Click Add.
The Immunization Details window opens.

3. Click an immunization in the left pane.
4. Enter information in the data fields on the right side of the window.
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5. Click OK to save this information and close this window or click Save and New to save this information and

enter another immunization:

Al My Favorites oo v
Find

back Infection

DTaP

CTP

Flu vacdne mo Presery 3 and »

Flu vacdne, nasal

Hepatitis A {adult)

Hepatitic 8 {11-19)

Hepatitis B (20 and more )

Hils

Hibs 4 dose schedule

Human papillomavinus (HPY)

Influenza

Influenza (spB)

Influenza (whaele)

Influenza virus vaccine, unspecfied farme
14

Meashes

Meningaocal

MMR

Mumps

Pneumacoccal

Pnesmacoccal confugate vacdne (7-valet
Fabies, intramuscular

[ [ Prvious | Naxt

Hib
vaccnation Given in Past N Oy
visit date [2015-10-12 NP |
Dage e
Gose umber [0 2]
Lt Piuirniber R
Location | ]
Route | ]
Exp. Date
V15 Given Dabe [ 01/12/2016
Commants

Status Fﬁc nding

Gy By

Givan Date/Tima 301280

Manufacturer

04220 P

Ms . Clr

vrc [

Date on VIS

[+ Binabie

1 Counseling

Save and MNew

0K

Cancel

Note: Data entered in the Immunizations section from a Telephone Encounter via the Patient Hub or
T jelly bean is also included in the CCDA.

Immunizations CVX Mapping

To map the immunization CVX codes:

1.

From the EMR menu, mouse over Immunizations/Therapeutic Injections to open a drop-down list, then click

Immunizations/Therapeutic |

The Immunizations/Therapeutic Injections window opens.

njections.

Click an immunization from the list.

Click the green arrow icon next to the New button to open a drop-down list, then click Update.

The Update Immunization window opens.
Click Sel next to the CVX Code field.

The CDC CPT CVX Table window opens.
Click a CVX code and click Select.

The CDC CPT CVX Table window closes.
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6. Click OK on the Update Immunization window:

ECLINICALWORKS DATA ENTRY

- r [T Imsctive
|||.,m. [acmve =] u T Inj [ = ] | |
Lmm  Back Irgschen W ImmeT. Inj lame s ¥ g -
g 2 e (|| ST ZH s ¥ oo
Emn ::Tf 01wl T Code Sz S | bkl arvécmn I MCET
fon urwewespaurdids 0wt eeenco [ s ow ]| (2 a -
L Hepatiti A {acE) 52 LR ose I = | Wik n wn
Fmm Hepsbds B {13-1%) ] FaTdd A A M b i
by Hepatitg 8 {20 and mare] a1 sonag || VIS S PR “H_..._HJ fence] | 10 o i
Emm b 4 dote icheduls PO T _ | Rswashy I 073
Emm  Herman papilamavns (HEV) B WA | Thi Lk S
Emm  Infiyenza 140 RIS Waccima mewre plobuin e} i)
Emm Infyenas (spit) FEEE ] | vl 5 ] b Eie
B Indpenas {sboks) 1% S5 | Wl Inflsrg e INE-FL. 58 LF: ]
Beari Iuenaa winus o, Unapecild fprm B8 F Experttn Bw Stabe Regtry | mcherrru. fn 8 5 AATE
LT ) o 1 WirLa T Hark s FoD | therwiraru. e 7 L. S TT
RS — | aflrar 1: 3:68-1
] =] o oo | - —
Lipedate ||V A pettadol. 2 o " ]
Dokt 10 A B, & toes L reied =l
i) rus |
Assessments - Encounter Diagnosis and Problems
To document the assessments for a patient:
1. From the Progress Notes window, click Assessments.
The Assessments window opens:
W, Assessments (Test, Senna - 10/12/2015 12:14 PM; NP)
| Bt.Info Encounter Physicsl ) Hub
@ g PMs W RORDHDLBHEL BAL PG ERfige B o
Switch To Classic Search [™ Defaut
i Previous Assessments =ROHEL
" Problem List
Smart Search
I+ Real Time Go
Selected Assessments - | i | B I
Did you mean? Routine general medical
= LY.
NG Siige=tons - 1 ivT04 3080420 Esamination for T
-
_=Remove| Problem Uit | - |
Notes Browse | Spell chk | Clear | I axs4 [ AdsS  a |
| =
4 Physical Exam I Ereventive Medk I
| | =
2. Type a code or description into the Smart Search field.
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If the Real Time box is checked, assessments that match the entered text display in real time.
3. Click a diagnosis in the list on the right.

4. Check the box in the PL column next to the diagnosis you want to add to the Problem List:

. Assessments (Test, Senna - 10/12/2015 12:14 PM, NP)

P, Info Encounter Phwsical O Hib |
| C |

0 g ORSs WARADHAHEL PEL 2 BERfinsER |

Switch To Classic Search  IMO [ Defauit

L {Erevios Assessments laso00  EN1.9 73211003  Disbetes I
" Problem List X000  E139 47EB7S007  Disbetes 1.5, managed a2 lupe 1
Smart Search Z50.00 E139 426875007  Diabetes 1.5, managed az lupe 2
25000 E119 73211009 Disbetes education, encourter for
¥ Real Time || T TR pregnancy
diabe 48 914 ihskas |
Did you mean? O v Routine general medical >
O o Elonnstors [ w704 3090420 Examnation for o

W 28000 73100 Diabetes

-Emel Pmﬁml.;lstl*l
Motes Browse | Spell chk | Clear | I axisa [ Ass  a|
=
v |
Preventive Medhk [

—

4 Physical Exam |

Note: Data entered in the Assessments or Problem List sections from a Telephone Encounter via the
Patient Hub or T jelly bean is also included in the CCDA.
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Allergies/Intolerance - Medication Allergies

To document medication allergies for a patient:

1. From the Progress Notes window, click Allergies/Intolerance.

The Allergies/Intolerance window opens:

s, Past Medical History {Test, Senna - 10/12/2015 12:14 PM, NP}

| Pt.Info Encounter Physicl (I Hub ]
[0 mereDms WRWADH DLHTEL BOL S BERnE® 1
Medical Hx| © keyword @ 160 ... || pwvbe | [BERGT] = Remove | [ Fregnant [ 6ressifesdinl™ Herked

M| Hizios ICD Code [PL
1 Saber zhin 0405 0
4
B
Allergies Browse Rx... | + Add | = Remove j Aleigy Log | [T neDa [T Allergies Verifiad
Structured/H | Agent/Substance | Reaction V) | Status
Structured 12 Hour Masal anaphylaxis Allergy Active
Structured 12 Houwr Cold HI%-Infected Side Effects Active
Structured  14-Count Warmer Leukemia Allergy hctive _I
Fe
F
kdedication Ra:nm:iliatiur!{ Syrgical History ¥ |
[ =

2. Click the Browse RX.

The Find Rx window opens.
3. Click a mediation category in the Rx Category pane on the left.
4. Type the name of a medication into the Find field.

The medications that in the selected Rx category that match the entered text display in the center pane in
real time.

5. Click a medication in the center pane.

The available formulations for the selected medication populate in the Selected Rx pane on the right.
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6. Click the formulation of the medication in the Selected Rx pane on the right:

i, Select Rx |
Rx Categories Find : |,:|i,-,,:|a,-,-|\l'f Selected Rx
H_H Clindarmycin HCI 12 Hour Mazal -
“ Bllergies Clindamycin Palmitate HCI 12 Howr Cold
CustomnFx Clindamycin Phos & Cleanze 14-Count ' armer
- Equip/Supplies Clindarmycin Phoz-Benzaopl P Clindarycin HC
‘o MedigpanBx Clindarmycin Phosphate

Clindamycin Phozphate [1 D =
Clindamycin Phozphate in 0!
Clindamycin-Benzoyl Per [Re s
Clindamycin-Benzoyl Per-Cle
Clindamycin-Benzopl Per-Huy:
Clindarmycin-T retinoin

-
4 I I 3
b e | vl Cefaulk | = Prey | Mexk = | oK | Cancel |

Note: Data entered in the Allergies/Intolerance section from a Telephone Encounter via the Patient
Hub or T jelly bean is also included in the CCDA.

Current Medication

To document the current medications for a patient:

1. From the Progress Notes window, click Current Medication.

The Medication Reconciliation window opens:

s, e decstion Reconciliabion [ ]

P Info Encounter Physical o Hub

O e PlEs WA HLhEL BOLFF HpE R

Cumreni Medication a5t ¥ xir Hist et Meechs b Y [0 vefied [] Ax Hame Oiny Lirug Inlesrachi Cancel

Appty Status from Prior Vst

©  Cak Phos-Vit D-Mag 333-80- 133-133 Tablet Orally  4pyo0qe -.

2. Type the name of a medication in the Add Medication field.

The medications that match the entered text display in a pop-up pane beneath the Add Medication field in
real time.

3. Click a medication from this pop-up pane.
The available formulations for this medication display in a drop-down list.

4. Select a formulation of this medication from the drop-down list.
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5. Check the Verified box:

istory metfo Y | & Verified [ ] Rx Name Only Drug Int
R, + Metformin & Diet Manage Prod Apply Sta
Ry + Metformin HCl Mk

R, + MWetFORMIN HCI ER

Source

Ry + MetFORM
500 MG Tablet Extended Release 24 Hour 1 tablet with evening meal

MetFORM
Re + Orally Once a day
750 MG Tablet Extended Release 24 Hour 1 tablet with evening meal

Orally Once a day

Note: Data entered in the Current Medications section from a Telephone Encounter via the Patient
Hub or T jelly bean is also included in the CCDA.
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Family History

To document the family history for a patient:

1. From the Progress Notes window, click Family History.

The Family History window opens:

. Family History (Test, Senna - 10/12/2015 12:14 PM, NP) *

| Pt.Info Encounker Physical & Hub
@M g|OMs L RO DLHEFAL PBALZS ERmED o
_Copy/Merge || Add || Remove || Customize | [] non-Contributory L] Family History Verified
Members Status YOB Age HNote Diabetes HypertensiStroke Cancer Unknown
Father alive 195561 | || ] 0 O ] femi
Mother alive 194571 | || O] (=] O O
Siblings v =1 O O [l L] =
Children ~||m O = O O
Daughter(s) |1] o ] Ol m O O
Son(s) k=l ] O O O L]
|[Eriend{<) [ 1 1 1 1 1 =
Siblings Brothers 0 Sisters ] [ Healthy
Children Sons 0 Daughters 0 L] Healthy
MNotes | Browse | Clear
4 Surgical History Social Histary b
| =

2. Select an option from the Status drop-down list for each family member.
3. Type the year in which each family member was born in the YOB field for each family member.

4. Check the box(es) for any applicable medical issues for each family member (Diabetes, Hypertension,
Cancer, and Unknown):

i, Family History (Test, Senna - 10/12/2015 12:14 PM, NP} *

Pt. Info  Encounter  Physical ﬁ Hub

@ e &/ BOfMs WReaFR. B/ DpE OO # & BEFfnsE B ©

| Copy/Merge || Add | | Remove || Customize | [ | non-Contributery L] Family History Verified
YOB Age Note Diabetes Hypertensi Stroke Cancer Unknown

Father alive 195561 - ] ] ] ]

Mother alive 1945|71 A0 ] ] ]

Note: Data entered in the Family History section from a Telephone Encounter via the Patient Hub or
T jelly bean is also included in the CCDA.
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Vitals

To document the vitals for a patient:

1. From the Progress Notes window, click Vitals.
The Vitals window opens:

%, Vitals {Test, Senna - 10/12/2015 12:14 PM, NP}

| Br.Info Encounter Physical & Hub J
@ e glPRms W RrRewRO DLETEAL BALAYS BEomfine s 1|
W PopUp
HR{/min}) | BF{mm Hg) |[Htin} [Witlbs) BMI{Index) RR{/min)

10/12/2015 |34 70 264,55  37.95

10/07/2015

10/06/2015

10/05/2015

09/17/2015 |80 70 160 22.96

09/15/2015 70 60 150 29.29

09/14/2015 &0 50 140 39.37

4] mf

|

| I dication Ramnniliatim*" Mitals Taken Growth Charbsl Gmph[ HEAw Physical Exank |
I [ 1=

2. Enter the height, weight, BMI, BP (if applicable), and any other necessary vital signs in the appropriate
columns:

Cxygen sat | Pe:

HR.(Armin) BP{rnrn Ha) Htlin) nitflbsy BMI{Index) RR{/mmin}
3 115.-"'EEEI| it 264,35 37.95

Date
10/12/2015 *

Note: Data entered in the Vitals section from a Telephone Encounter via the Patient Hub or T jelly
bean is also included in the CCDA.

Configure Vitals Mapping

To configure vitals mapping:
1. From the EMR menu, mouse over Vitals to open a drop-down list, then click Configure Vitals.
The Configure Vitals window opens.

2. For all desired local vitals on the left, select an option from the Standard Vital Type drop-down list(s) on the
right.
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3. Click OK:

m Configure Yitals

Len-em

Name Standard

E!Lﬂuﬁiw—ﬂ]l_ﬂaﬂ--_; [WDisplay...
[ § | |

| Len=in []
Length 1
| Puryi O
Temp Temperature O
HR Heart Rate Ol
BR Blood Pressure L]
He Height
Wt Weight ]
BMI Bl O
RR Respiratory Rate O
Oxygen sat Oximetry L]
Peak Flow Peak Flow
| Pain scale Fain Scale ]
HE _|Head Circumference O

El|
:w: e
W
v i
=
v =]

¥ Automatically carry forward height from previous visit after cartain age

Age for male |:|,3 fge for famale |13

[T Automatically calculate hypertension and prehypertension for BF

I Enable WHO Growth Charts for 0 to 2 Years {uses COC when unchecked)
(Mate: From 2 to 20 years #C'W uses COC dats as recomendad by CDC)

[~ Enable Down's Syndrome Growth Charts

Gualfiers | Associate L‘.F"I'I Migrate I

(Mote: Growth chart data for childran with Down Syndrome provided with permission from
v growthcharts.com, Parcentiles are approximate; use at your own discration)

9 | gone|
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Treatment - Order Labs and Results

To document ordering labs for a patient:
1. From the Progress Notes window, click Treatment.

The Treatment window opens:

w, Treatment (Test, Senna - 10/12/2015 12:14 PM, NP) |
| Pt.info Encounter Physical ¢ Hub
@B g P@Ss X RGARDDROHELBALIS BEmED
s —Generate Hx By
Formid=y | W Poplp | ¥ 1d ™ Code ¢ Group

Rx_Curkx | ~| 4 add | ~| =Remove| Education w |
Floutie general medi | Examination for medi | Dthers |

fi[CommealName |[Strength [Formul| Take

|Route [Frequenc]Duration |Disp Refill] auth | A wWE [Stop Dz|no

Ll |

Amylase, Serum

_gfmeml spell chk | c | ~ | Outgoing Referral | eCiniSenss | Add Info | New Action |

Motes | clinical Notes
H
=
4 Preventive Med Prinik Crders |-| Send R I'i - Interaction ] CDsS b !
I i

|
2. Click Browse in the Labs section.

The Manage Orders window opens.

3. Enter the name of a lab in the Lookup field.
The labs that match the entered text display in the pane beneath the Lookup field in real time.
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4. Click a lab from this pane:

[ " -

=]
| cumenimeds | addMewRx | Addweworder |

Ausessments Looku: 7 I o : (TN EITTRITICa] T yve: [CEMMMEZ) * O lab @ B @ procedure

Frev Dx Add i
O Lah Company: 3l @ Pravieus Orders
Select All
Drder Mame Lab Companies
[ ¥70.0 Routine gemeral m CBE
CBC
WFOL4 Examination i
0 s EBC W Auto Diffarential panelin Blaod MUES.1

CBL w Deferentiad
CBL, Fistelet; Mo Differentisl

| Mew My Bofaults Lab Hx Prewiows | Nexk

: _5) — TORETET

H % []s [JF In Doscription bx

(-] 5 F I Description D Drdier Dad =]
O O Anylase, Seru.. VOO = Fiotin,. -] [~ Ghueoss ... WITO.O0.. = (QA@OL2018 | .. @
|m CBC w Differe... V0D - Rioutin., - @

Ouick Transmin Cubck Pring Addd Standing Oadars
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The Lab Results window opens:

T |
IO | - .| [[info | tub | Status: & Open O Reviewed @@

Tast, Senns

DOB:2/2/1990 Age:25Y Sex:M Provider: |WilﬁsJ Sam j ! [~ High Priority
Tel:932-891-0901 [T InHouse
Acct No:10443, WebEnabled: No Facility: [Get Well Clinic =) | i
Elgh Status: ; [T Future Orde
AssignedTo: | I cancelied

W Don't publish to Web Portal
Lab Information

Lab Order Date Collection Date Time
[cBC w Differential |E8l [ & a0 =
Reason Interface Status Actual Fasting
| = | | Mot Recorded *| = ordored Fasting
Specimen

Source Description Collection Velurmne  Units

I B | =] | I

 Results - -

_r_ Received Date | 1 /1372016 vI Resutt_l _‘J |

10/12/2015

1| |
Assessments: w Motes:

» V7.0 Rowme general medical exammaton at a health ¢z
] W74 Examingbion for medicolegal reazon

Clinical Info: Internal Motes: m

[ Custom | Repors_J poe ) vidmary 25 [} Displey Groph [ Opvons |
o W]

To document lab results for a patient (manually):

1. Open alab order.
Enter lab results in the yellow grid.
Check the Received box.

B W

Select the date on which these results were received from the Date drop-down list in the Results section:

—Results I

|1/13/2006 = Result| =]

Crder Date Call, Date i B REC Hermoglob |Hematocri |MCWY
10/12/2015 13 39

Note: Data entered in the Labs section from the L jelly bean or right chart panel (ICW), or on a
Telephone Encounter via the Patient Hub or T jelly bean is also included in the CCDA.

Note: Practices with a lab interface that automatically populate the Result and Received Date fields
do not need to be entered manually on the Lab Results window.
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Linking LOINC Codes with Labs

To link LOINC codes to labs:

1. From the EMR menu, mouse over Labs, DI & Procedures to open a drop-down list, then click Labs.
The Labs window opens.
2. Highlight a lab, then click Associate CPTs.
The Associate CPTs window opens.
3. Click the More (...) button next to the LOINC field.
The Associate LOINC window opens.
4. Enter a LOINC code in the Search LOINC field.
The LOINC codes that match the entered text are filtered on this window in real time.
5. Highlight a LOINC code and click OK:

| ]

03] ] |

| e it xnn | avsomn st [ 7] sas s [ o g2 = | = | g |
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Treatment - Outgoing Referral

To document ordering an outgoing referral for a patient:

1. From the Progress Notes window, click Treatment.
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The Treatment window opens:

w, Treatment (Test, Senna - 10,/12/2015 12:14 PM, NP)

| Pt Info Encounter Physicsl i Hub

e g fRms KWRARDH LHTEL DAL FE EMigEH o
~Generate Hx By

Rx_CurRx | ~| 4 add | ~| =Remove | Education w | | W PopUp | 140 Code " Group

Floutie general medi | Examination for medi | Dthers |

fi[CommealName |[Strength [Formul| Take

|Route [Frequenc]Duration |Disp Refill] auth | A wWE [Stop Dz|no

Ll |
Brosess .
Amylase, Serum
Notes |l:hcalﬂotﬂs Browse ... | Spellchk| c| | Outgoing Referral | eCliniSense | Add Info | New Action|
H
=
d Preventive Med | Print Orders |-| Send Rx ]-1 - Interaction cpss b !
—

I
Click Outgoing Referral.

The Referral (Outgoing) window opens.
Click More (...) next to the Provider field in the Ref To section to select the provider to whom this referral is

being made.
Select an option from the Specialty drop-down list in the Ref To section to select the specialty of the

provider to whom this referral is being made.
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5. Enter all other applicable data for this referral:

a. Referral (Dubgoing)
Patiert [Test, Senna (10443)

Insurance | _i| Pt Inis |po:-:

“~Ref To
& RefFrom [wilks, Sam [ | [ f, e
oty From) [Tos Facity = Specialty |Cardibgy
Auth Code | Facity To [or. tung
Start Dabe |11/04/2015 =l suhripe |
Referral Data [11/04/2015 =l endoats [11i0472016
Open Cages I j NI Agsigned To iwh, Sam
Applate [T 1112005 ¥) ]  UkType [y oasin)
Received Date 7T, | Status | 7 Open " ConsubPendng (" Addressed
| Diagnosis / Reason | Wisk Details I Mates | Sructured Data
Reason #Add Browse | Remove
3, o Cescription
1 Pulmonary function tesks
Diagnosis Previous Dy Remave | procedures Add | Refilve

V.0 Routine general medical exammation at a he

son | @ mtachoerts2) | logs| ok | gancel | Send Referral Q)| +

Note: Data entered in the Outgoing Referral section from the R jelly bean, or on a Telephone

Encounter via the Patient Hub or T jelly bean, is also included in the CCDA.

Circle of Care Team Members

To document Circle of Care team members:

1. From the Patient Information window, click Additional Info.
The Patient Information - Additional Information window opens.
2. Click the Circle of Care tab at the bottom of the window.
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The Circle of Care options display:

f Pharmacies T Contacks T Attorneys TCase ManagerT:lrdenf:are] Add | w

Circle Narme Dezeription
CareTeam
Patient Docs I Consult Notes | Adv Directive | Addl Student Info ! L8] 1 | Cancel |

3. Click Add to create a new circle or highlight an existing circle and click Update.

The Circle of Care window opens.

4. (Optional) If this is a new circle, enter a name in the Circle Name field.
5. Select an option from the Category drop-down list.
6. Click Add.
7. Select an appropriate option from the list.
8. Click OK:
w. Update the Circle of Care
Circe Name : |l AreTeam Descriplion: [ =
Category: (LI Add.. =l Edit Name
AITATEVE
Case Manapers
= ;::';:‘;m Category Fax Number  Primary  [pisplay in 1cW Relationship
[ Finelarey u o = O
[ Getwell in Farily Medicine  123-456-1236 (] ]| 0
] Primary.Paticia Family Medicine  965-965-9651 o ] O
pager  of1 [1ol] View 1-3.803
oK Cancel

Note: Data entered into the Circle of Care section in the right chart panel (ICW) on the Patient Hub
or in the Progress Notes is also be included in the CCDA.
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HPI - Cognitive and Functional Status

To document cognitive and functional status for a patient:

1. From the Progress Notes window, click HPI.

The HPI window opens:

&, HP1 (Test, Senna - 10/12/2015 12:14 PM, NP) *

!Pt.nia&mmﬁmi:d ;-mh A
e el PBMs R ARKRD DHEL PSS BEmED T |

HET | Cognitive Functional Status [¥ Show popup for oo Order Categories |

Cogrative & Funcat : 7
Cognitive & Funt Cognitive _Furctionsl Stahus [

Mew HPI category [[6fo_ [denit [Symptam [Duration  [Hotes . [ER

MNew symptom(s) 5 Cognitive & Functional Stat Cognitive Status Mo Impair X
®- General surgical sy

Constitutional

Interim History
T T TIILL]
I Behavioral Health
- Braast surgery cor
- Cardwlogy
}- Cardiothoracic sun
| Case Management
H - Drermatology
Cuet/Exarcise
@ Endocrinology || Denssall | Clearall | Custom |

:'_. R s .-I'-n-h---- - m“ l- j ﬁ' Fooker jml"l w{m ! Jear I ;I
Find in : ':]
Cognitive_Functional ‘

|

4 Aitals I Hew |"'| Examination * I

R EE -5 £

I
2. Click the Cognitive & Functional Status option in the left pane.

The symptoms related to the Cognitive & Functional Status option displays in the right pane.
3. Click in the Notes column for the Cognitive & Functional Status symptom row.
The HPI Notes window opens with the Structured tab displayed.

4. Enter values for the Cognitive Status, Functional Status, Date, and Status structured data options:

( Fres-form T Structured
Cognitive _Functional Status Defaust  |~| Defsitiocdll|~| cClearal |
e L Haotes
] Cognitive Status |_|Mo Impairment x] b
(5] Funchonal Status: || ] [#%] '}6
O(5] Date | |11/05/2015 X [
(2] Status Active [ N’

Note: Data entered in the HPI section from a Telephone Encounter via the Patient Hub or T jelly bean
is also included in the CCDA.
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HPI Community Mapping

To map the HPI structured data:
1. From the Community menu, click Mappings.
The Mapper window opens.
2. Click the Structured Data tab in the left pane.
The Structured Data options display on the right.
3. Select the following on the left, Community side:
a. From the Section drop-down list, select HPI.
b. From the Category drop-down list, select Functional Status.
c. From the Item drop-down list, select Functional Cognitive Assessment.

4. Select the following on the right, Local side (this is customizable and the office should choose the
appropriate options for where the Care Plan information has been created, which may differ from the
options below):

a. From the Section drop-down list, select HPI.
b. From the Category drop-down list, select Cognitive & Functional Status.
c. From the Item drop-down list, select Cognitive & Functional Status.

5. Click Functional Cognitive Assessment 1 in the left Community pane.

6. Click Cognitive Status in the right Local pane.
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7. Click < Map >:
LM UNITY LOCAL
Lot Fing [ [starts wiah =] Find | [starts with =l
Ly Saction |Hpr ﬂ Clasr Sackion |h-'*! ﬂ Clasr

“ o Categor [Funchonal Status ar | Glear Category [Cognimive & Functional Status T = I

ftem |Fun¢hon.|! Cognities AsEeEEMEnt _l Claar Tearm Cognitive & Functional Status d ﬂl

‘Pmdn-u

& Fo CIE
E“' Structured Daka CaF o 1 s graflivd A ds Do it IS Cate
) Specialty 1 Functi | C e A t B Structured
8 Fumch sl Coitine Aceazamant Sructand] (A
,'J Funchicnal Cognitive Assessment 7! Structured
= Functignal Cognitive Assessment &: Nurneric
) Funitignal Cognitive Assessment & Huengne

Daka Types 1) Fumictighal Cagrftive Adsessmant 10: Hurnaric
B ! Boalesn
N : Nurnene
£ 1 Structured Text
D@ Date:

“e.“.cda.nu:"-wu | | Clear Association | Custom I I
el e Erapped Elements {{Pﬂl\rlunsl - MAP = | et [ Chose
= W used in Moasures and Order Sets

A second Mapper window opens.
8. Click the No Impairment options in the Master List and the Local List sections.
9. Click < Map >:

i, Mapper | x|
Master List Local List
|_ Marne |_ Marne
W Mo impairment W Mo Impairment

Status 2

Status 3

Status 4 < Map ::-|

Add = |
Clear All Associations I Delete I Clear Association
B used in measures
10. Close the second Mapper window.
11. Click Functional Cognitive Assessment 2 in the Community section on the left.
12. Click Functional Status in the Local section on the right.
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13. Click < Map >:

COMMLNITY LOCAL
" Find | | starts with Fandl | [starts with |
) Seetiah  [wb] Suetion  [Hel | Clear
l o1 Cmmirunmuml Status Category ltounﬂ\'e & Functional Status Clear
Itestry |Funictionial Cogrative Assessment: ftem [ceamtive & Furetional Status e | _Clear I
Rame Trpe  [Trigger  [Master Link
[]E] Jritive STatus tructurad Funchiona
T Functar Coanitive Asss REL ® :
1) Specialty 1 Functional Cognitive Assessment 5: Struttured A II
] Funchanal Cognitive ssessmiant 6; Ctruchurad
=1 Functional Cognitive Assessment ¥ Etructured
] Functional Cognitive Assessment B: Humemno
] Functional Cognitive Assessment 9: Humenic
Data Types | Functionsl Cognitive Assessment 10! Humesic
B : Boolean
Nt Mumernc
5 Sruchured Test
Dv : Dot
g === ChiE Kb e == ==
D-D %8
= EHapped Elements C{Irﬂvluull < MAP > | Hentsa | Close
A B used in Measures and Order Sets

A second Mapper window opens.
14. Click the No Impairment options in the Master List and the Local List sections.
15. Click < Map >:

w, Mapper
Master List Local List
[ [Mame [ Tname
W Mo irmpairment v Mo Impairment
Status 2
Status 3

Status 4 < Map =

= Mep >
fdd = |

Clear all Associations I Delete I Clear Association

Bl used in measures

16. Close the second Mapper window.
17. Click Functional Cognitive Assessment 3 in the Community section on the left.

18. Click Date in the Local section on the right.
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19. Click < Map >:

L& LOCAL
" Find I I'Sl-:r'ls with :] Fird [ [Star!s- with _"]
#, Sactien e =] _Clear | Section  [Hel =] _clear
¥ o Sategery [Functional Status P = | CBEAGArT [Cognetive & Functional Status = |
T IFunmunuI Cogrative hssessment: ais I Clear I Ttam Cogretive & Functional Status _.l M
iy Procedurcs [ Hame — [Tyee [Triod Troe _ [Trigger  [Master Liok
fr. structured Data n:ll st | inctioral Co
-~ _I- sl Cognitive Assessment &4 Pyt d [ S i il
f{}SHMT =) Functspreal Cognitive Assessmant 5: SAryicergd Adds II
o) Funclsanal Coghitive Asdedemant 6; Structiprad
] Funchanal Cagnitive Assessment 7; Ctruchured
1 Functional Cognitive Bssessment 0: Humeanic
701 Functional Cognitive Assessment 9 Humemno
Data Types 0 Functionasl Cognitive Assessment 10 Humeric
B 1 Boolean
N 1 Mumeric
i Structured Test
Or : Dot
e ) | I CIMr.ﬁ.-p-muu‘hnn[ Custom I I
o-D5%-%5
O Happed Elements -:{!rﬂlnul.l = MAP | T | Close
B B used in Measures and Order Sets

20. Click Functional Cognitive Assessment 4 in the Community section on the left.
21. Click Status in the Local section on the right.

22. Click < Map >:

COMMUNITY LieCAL
Fined | t'star!: with :! Fimd | 5tarts with :I
», Section  [wel =] _ Ciear Section  [1p] =] _chear
FES Category [Functional Status I Clear | Category [=ognitve & Functional Status s | - Clear
Theeny IFdncunnal Cognitive Bssessment: i i Clear I Toem Coghitrve B Funchanal Status e I Clear
Ay Procedures [ Hiame Ve g W = er  [Master Lnk
4a] Funchion P
. Structured Bata j J
pﬂ.!pedul‘j 1 Functranal Cognitive Assessmeant 5: Skrpcturad Adds> |
1 Functional Cognitive Assessment &: Strsctured
]l Funchional Cognitive Assessment 7: Strsctured
_'l Funchonsl Cognitswe Assessment 80 Nurmeric
T Functionsl Cognitive Assessment 9: Mummis e
Dratas Typses 1ol Functiansl Cognitrve Assessiment 10; Hurmaric
B i Boolwan
N | Numane
£ Stucturad Text
Ce i Crate
Allowed Mapping 3
Cloar Association | Cugtom
BB HN=N 1 | 1.—.—.-—J .—I _I
o-o %-8
<. B ."'""d Efements {{I‘H:uknnl < AP I Fents s I lose
g W used in Measures and Drder Sots

The second Mapper window opens.

23. Click the Active in the Master List and the Local List sections and then click < Map >.
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24. Click the Inactive options in the Master List and the Local List sections and then click < Map >:

w, Mapper

Master List
|_ Marne
v Active
v Inactive
Status 3
Status 4 < Map =

[ =]
Add = |

Clear all Associations

B used in measures

]|
Local List
|_ MNarme
W Active
W Inactive

Delete

Clear Association

Transferring the File

Please contact the vendor or the third party for whom the file is being created for details regarding how to

transfer the file.
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Trademarks

eClinicalWorks®

eClinicalWorks is a registered trademark of eClinicalWorks, LLC. All other trademarks or service marks contained
herein are the property of their respective owners.
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